Detailed information regarding the processing of data of the candidates for work

1. Personal Data Controller: The Data Controller of your personal data will be: Zbych-Pol & Mobet Sp. z o.o. with its registered office in Mogilno, ul. Betonowa 2, 88-300 Mogilno, entered in the Register of Entrepreneurs of the National Court Register (KRS) kept by the District Court in Bydgoszcz, 13th Commercial Division of the National Court Register, under the KRS number: 0000309035, NIP (tax ID): 5571668544, REGON (statistical ID): 340461723 (the “Company” or “We”). You may contact us in the following manner: – by post at the address: ul. Betonowa 2, 88-300 Mogilno, − by e-mail at: iwona.szczesna@zbych-pol.pl, − on the phone at: 52 318 66 60. 

2. Personal Data Officer
The Company has not appointed a Personal Data Officer. The person you may contact in any matters related to the processing of personal data and availing of your rights related to data processing is the President of the Management Board Iwona Szczęsna-Dymel. You may contact her in the following manner: – by post at the address: ul. Betonowa 2, 88-300 Mogilno, − by e-mail at: iwona.szczesna@zbych-pol.pl, − on the phone at: 52 318 66 60. 

3. Purposes and legal basis of processing 
We will process your personal data in order to: 

1. assess your qualifications for work at the position you are applying for;

2. assess your capabilities and skills needed for work at the position you are applying for; 

3. select the right person to work with us.

The legal basis for the processing of your personal data is:

1. The legal regulations (Article 221.1-2 of the Labour Code) and processing needed for the employment contract conclusion, as regards the following data: forename and surname, parents’ names, date of birth, place of residence (mailing address), education and prior employment. 

2. Your consent to the processing of data disclosed in the CV and cover letter, if you provide us with other data than forename and surname, parents’ names, date of birth, place of residence (mailing address), education and prior employment. 

3. Our legitimate interest, as regards the data collected during your job interview and the results of qualification tests. We have a legitimate interest in verifying your capabilities and skills. We need that to assess whether you are the right person for the post you are applying for.

4. Use of the results of qualification tests 
Within recruitment, we are carrying out the following knowledge tests: MS Office software legitimacy, and skills tests: manual tests for blue-collar jobs. The tests are to verify whether you have the skills needed for work at the post you are applying for. 

5. Personal data storage period
We will store your personal data by the moment we complete the recruitment process for the post you are applying for, and – at your consent – also for a longer period in order to propose to you the possibility to apply for another post, which may fit your education and professional experience. 

6. Data recipients
 We are going to disclose your personal data to our suppliers/service providers, with whom we will order the services related to the processing of personal data, e.g. IT services providers. Such entities process data based on a contract with us and solely in accordance with our instructions.
 




7. Your rights related to personal data processing and automated decision-making 
You have the following rights in relation to the processing of personal data:

1. the right to withdraw the consent to the data processing – if the legal basis for the processing is your consent;

2. the right of access to your personal data; 

3. the right to claim correction of your personal data;

4. the right to claim erasure of your personal data; 

5. the right to claim limitation of your personal data processing;

6. the right to object against the processing of your personal data with regard to your special situation – in case we process your personal data based on our legitimate interest;

 7. the right to have your personal data moved, i.e. to receive from us your personal data in a structured, commonly used and machine-readable format. You may send the data to another Data Controller or request that we send your data to that other Data Controller. We will do that only if such sending is technically possible. The right to move personal data is vested in you solely in reference to the data we process based on a contract with you or based on your consent. 

In order to avail of the above rights, please contact us (contact details in Clauses 1 and 2 above). The right to withdraw your consent in the scope in which your data are processed based on a consent (i.e. the data provided in the CV and the cover letter, other than: forename and surname, parents’ names, date of birth, place of residence (mailing address), education and prior employment) – you have the right to withdraw your consent to the processing of data at any time. Withdrawal of the consent does not affect the compliance with law of the processing made based on your consent before the latter has been withdrawn. You may withdraw the consent by sending us a declaration on the consent withdrawal to our mailing address, e-mail address or through this link [link]. The right to complain with the supervisory authority – you are also entitled to complain with the supervisory authority which deals with the protection of personal data, i.e. President of the Personal Data Protection Office.
